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Purpose of the School of Education MAT Student Handbook 
 
 

The purpose of this handbook is to provide the prospective MAT candidate at Point 
Loma Nazarene University (PLNU) School of Education with information and forms 
essential for acceptance into the Master of Arts in Teaching (MAT) graduate degree 
program. 

The MAT faculty is committed to contributing to the success of your educational 
experience.  Consistent with a long history of excellence in education, the faculty 
also expects that each candidate ultimately recommended for a degree and 
credential will be a model of professionalism. 

Teachers, counselors, and administrators of the future anticipate major changes in 
professional roles, instructional technology, teaching methodology, student 
demography and the learning process.   The MAT faculty is encouraging candidates 
to research each of the above and is infusing professional knowledge regarding each 
concept into the appropriate coursework.  All coursework and class requirements 
address proficiencies of the California Standards for the Teaching Profession. 
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I.  Curriculum 
 

University Mission Statement 
 

To Teach Ɇ To Shape Ɇ To Send 

 

Point Loma Nazarene University (PLNU) exists to provide higher education in a vital Christian 
community where minds are engaged and challenged, character is modeled and formed, and 
service becomes an expression of faith.  Being of Wesleyan heritage, we aspire to be a learning 
community where grace is foundational, truth is pursued, and holiness is a way of life. 
 

School of Education Mission Statement 
 

Equip Ɇ Empower Ɇ Transform 

 

PLNU School of Education is a vital Christian learning community that exists to develop high-
performing, reflective educators of noble character who impact the lives of learners to influence 
the broader community. 
 

Philosophy 
 
The PLNU MAT program comprises faculty and staff who approach educational theories and 
practices from a Christ-centered foundation.  Grace, truth, and holiness are central tenets of our 
Wesleyan tradition.  Individually and collectively we seek daily guidance and strength to pursue 
our goals with the full understanding that our spirituality is not something we leave behind as we 
teach, but is totally integrated into, and the basis of, all our behaviors. 
 
 We believe that the world can be radically changed and brought to the Kingdom of God through 

graduates from Point Loma Nazarene University.  We follow a model of servant leadership, as 
evidenced in the life of Jesus Christ.  We intend to educate each candidate who comes to us to 
view his or her career as a calling. 
 

 We are challenged and intrigued by the fact that California is culturally more a microcosm of 
the whole world than it is a microcosm of the United States.  In light of California's cultural 
complexity, we believe that our candidates need to hone their listening and observational skills, 
develop genuine empathy for others, and establish relationships with mentors who can serve as 
cultural guides.  We believe that each one of us holds a piece of the puzzle that none of us could 
assemble alone. 

 We believe that academic rigor for our future educator is imperative.  Of supreme importance is 
that our candidates develop strong reading, thinking, listening, speaking, math, research, 
technological, writing, and interpersonal skills as they learn their particular areas of study.  Our 
faculty recognizes the importance of staying current and in the forefront of educational 
practices that are based on sound research and we are committed to continuously increasing 
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our own technological and research skills.  Through our own effective modeling of all that we 
advocate, we intend to maintain academic relevance and rigor. 

 We teach our candidates to view not just each child, but also each parent, staff, faculty member, 
and community member as a special human being of great worth.  We ask our candidates to see 
beyond their respective classrooms to their role as community representatives and to work to 
ÂÒÉÎÇ ÁÂÏÕÔ ÔÈÅ ÎÅÃÅÓÓÁÒÙ ÃÈÁÎÇÅÓ ÓÏ ÔÈÁÔ ÏÕÒ ÓÏÃÉÅÔÙ ÔÒÕÌÙ ÌÉÖÅÓ ÏÕÔ ÉÔÓ ÒÈÅÔÏÒÉÃ ÔÈÁÔ Ȱ!ÌÌȣÁÒÅ 
ÃÒÅÁÔÅÄ ÅÑÕÁÌȢȱ 

 We are intentional about supporting our candidates in developing skills to guide and support 
others to become the ethical and moral people God wants them to be.  For our candidates who 
will become administrators, we help them view the role of leader as that of humble servant.  We 
urge our candidates who will be educators to commit their  hearts and minds and souls to the 
work before them in a spirit that demonstrates that they understand the value of each person 
with whom they will work . 

 We are purposeful about creating an environment in which candidates will have to delve deeply 
to arrive at creative solutions to the complex problems that will face them in the current  
century.  Our candidates hear about the love of Jesus Christ, the grace so freely given, and the 
personal commitment necessary to live so that their faith, their calling, and their behaviors are 
in concert.  

 

Curriculum Overview 
 
The Master of Arts in Teaching (MAT) program within the PLNU School of Education is field-based 
and designed around themes and practices that reflect current MAT research and practice.  It is the 
intent of the faculty to infuse these themes into the courses they teach.  We believe conceptualizing, 
personalizing, and applying these themes through extensive fieldwork is critical to the teacher 
candidate in order to be effective in a contemporary education system.  The following are the 
School of EÄÕÃÁÔÉÏÎȭÓ ÔÈÅÍÅÓȡ 
 

1. Diverse cultural, ethnic, and linguistic groups:  MAT candidates will acquire knowledge 
about and demonstrate sensitivity toward students of diverse backgrounds.  Learning about 
second language acquisition theory and demonstrating the ability to effectively teach 
limited English proficient students is expected. 

2. Morals, ethics, and values:  MAT candidates will address such topics as the integration of 
morals, ethics, and values in the classroom.  They will receive instruction on the rights and 
responsibilities of citizenship in a democratic society and about teaching values in the 
schools. 

3. Learning styles:  All effective teachers must possess a repertoire of strategies from which to 
refer when teaching students from a full range of academic abilities, skills and backgrounds.  
Through the application of these diverse teaching models, MAT candidates will learn how 
different approaches can enhance theiÒ ÆÕÔÕÒÅ ÓÔÕÄÅÎÔÓȭ ÓÅÌÆ-efficacy and academic 
achievement. 

4. Classroom management:  To be effective in the classroom, teachers need to have a strong 
background in classroom management.  Various models will be explored.  The MAT courses 
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are sequenced so that candidates are initially educated from a more global perspective of 
education.  Then, the focus of the courses shifts toward methodologies and the application 
and practice of theory and research.  The practice and application components of the 
methods courses are easily facilitated due to the field-based nature of the MAT program.   

Admission to the University neither implies nor guarantees admission to the MAT program.  If, in 
the opinion of the MAT program committee, a candidate fails to meet acceptable professional and 
personal standards, the committee may disqualify the candidate from attempting to complete 
preparation for a career in education.   
 
All prospective MAT candidates should meet every semester with an advisor to establish the proper 
sequence of courses and the fulfillment of all professional requirements.  
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II. Admission and Progression Policies 

Candidate Policies 
 

Policies for MAT candidates regarding admission, progression, retention, dismissal, graduation, 
and rights and responsibilities are published in the PLLNU Graduate Catalog and the School of 
Education MAT Candidate Handbook.  In addition to these policies, candidates must meet all 
requirements for credentialing as outlined by the California Commission on Teacher Credentialing 
(CTC) and the California Education Code. 
 

Admission to the University 
 

Candidates are eligible to be considered for the PLNU School of Education MAT when the following 
conditions are met: 

1.  Submission of the following documents to the Office of Graduate Admissions: 
o Application  
o Two (2) letters of recommendation 
o Application fee 
o Official transcripts showing completion of a baccalaureate or higher-level degree 

from an instituti on that is accredited by a regional accrediting association 
o Overall university grade-point average (GPA) of 3.0 or better on a four-point scale  

(A cumulative GAP of 3.0 alone does not guarantee acceptance into the program.) 
o An interview the area program coordinator 
o Formal acceptance to PLNU as a student 

 

Admission to Fieldwork (Should be Completed Upon Entry in Program) 
 
The following must be completed before admission to any fieldwork course: 

 

Health Clearance:  Evidence must be presented that the candidate is free from tuberculosis.  In 
some cases, a lung X-ray may be required.  All candidates for Clinical Practice must show evidence 
that they are physically fit to engage in teaching.   

Speech Clearance:  An acceptable grade (C or above) in an introductory speech course or 
satisfactory rating in speech from the program coordinator as required by the CTC. 

Certificate of Clearance . Evidence of a valid certificate of clearance must be presented. A valid 30-
day substitute permit or other CTC-issued credential also satisfies this requirement. 

 
In addition to these requirements, candidates must meet any additional requirements as requested 
by local school districts. 
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Progression Policies 
 

Progression to the next level of the program is contingent upon successful completion of all 
required courses at the previous level.  The candidate must receive a passing grade of "C" or above 
in each course and a grade of "Credit" in each clinical course.  Theory courses are graded with 
letter grades (A, B, C, D, F).  Clinical and fieldwork courses are graded "Credit/No-Credit."  The 
"Credit" grade is passing, or satisfactory; the "No Credit" is not passing.  Each course syllabus 
contains the competencies required for successful completion of the course.  An unsatisfactory 
(lower than a C) grade in either a course or the concurrent clinical course will necessitate the 
repetition of both courses.   
 
It is important for candidates to have frequent contact with their advisors throughout their 
enrollment at PLNU.  The dropping of a course may possibly impede progress in the program and 
may also alter a candidate's financial aid.  Candidates should contact only their assigned 
advisor either in person, by telephone, or by e -mail to discuss any changes to their academic 
schedule. 
 

Upon Completion of Two QuadsɂPrior to Advancement Interview 
 
Upon completion of two (2) quads, the candidate must participate in an interview for advancement 
ÉÎ ÔÈÅ ÐÒÏÇÒÁÍȢ 5ÐÏÎ ÔÈÅ ÒÅÑÕÅÓÔ ÏÆ ÔÈÅ ÃÁÎÄÉÄÁÔÅȭÓ ÐÒÏÇÒÁÍ ÃÏÏÒÄÉÎÁÔÏÒȟ ÔÈÉÓ ÉÎÔÅÒÖÉÅ× ÍÁÙ ÂÅ 
ÃÏÎÄÕÃÔÅÄ ÆÏÌÌÏ×ÉÎÇ ÔÈÅ ÃÁÎÄÉÄÁÔÅȭs completion her/his first quad.  Prior to the interview, the 
ÃÁÎÄÉÄÁÔÅ ÍÕÓÔ ÃÏÍÐÌÅÔÅ ÔÈÅ -ÉÌÌÅÒȭÓ !ÎÁÌogies Test/Graduate Record Exam (GRE) 
requirement as outlined in the PLNU catalog.     
 
The advancement interview will be conducted by a Clinical Practice supervisor/current 
practitioner and a member of the PLNU faculty.  The interview panel will consist of no more than 
three (3) members. Interviews will be measured using a 4-point rubric.  A minimum average score 
of three (3) is required.  
 
The candidate must demonstrate knowledge in the following areas of personal dispositions and 
professional domains:  strengths the candidate will bring to the classroom, instructional design, 
cultural competence, academic language acquisition, and standards-based instruction. 
 
The candidate will then be recommended to the Regional Center Faculty Committee (RCFC) at 
his/her respective regional center for entrance into Clinical Practice.  The candidate will be 
allowed to advance in the program when a simple majority of the faculty agrees on advancement. 
 
The RCFC comprises all full-time regional center faculty.  The RCFC serves to formalize the 
ÃÁÎÄÉÄÁÔÅȭÓ ÐÒÏÇÒÅÓÓÉÏÎ in the program and his/her eventual approval for Clinical Practice.  This 
progression does not indicate acceptance to Clinical Practice until all Clinical Practice requirements 
have been met by the candidate. 
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Failure to Advance  
 
If a candidate does not successfully complete the advancement interview, the candidate must 
contact his/her advisor and register for GED 691: Special Studies (Advancement in the Program) 
for one (1) unit to further develop those skills necessary for advancement.   Upon successful 
completion of this course, the candidate is eligible for a second advancement interview.  No 
allowance is made for candidates who are not successful in the second interview. 
 

Maximum Number of Units Per Quad/Semester 
 
The MAT should be viewed as a holistic experience rather than a set of courses.  The purpose of the 
credential and degree is to prepare teachers as thoughtful practitioners serving K-12 students.   
 
With this in mind, the MAT is designed to be experienced not only in a timely manner, but also in a 
progression that leads to maximum candidate knowledge and practice. 
 
Candidates may not exceed nine (9) semester units per quad or twelve (12) semester units per 
semester, except in cases of direct approval from the advisor, program coordinator. 
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III. Course Sequence and Program Design 

 

Phases of the MAT degree: 
 

The MAT is offered in two (2) phases: 
  
(1) Phase I consists of thirty -three (33) semester units of coursework and 
fieldwork/ Clinical Practice for Multiple and Single Subject candidates and thirty -nine 
(39) semester units for Special Education, culminating in a preliminary teaching 
credential.  
 
(2) Phase II occurs after a candidate has earned the preliminary credential.  
Candidates are advised to obtain their  first teaching position before completing the 
finishing MAT coursework in accordance with local employment conditions and 
hiring preferences. The finishing courses in Phase II are 13 semester units for 
Multiple and Single Subject (for a total of 46 semester units), and 7 semester units 
for Special Education candidates (for a total of 46 semester units).  
 
Candidates have the option of completing Phase I only for their credential and are 
NOT required to finish the MAT degree.  Those candidates who plan to leave their 
regional center before finishing the MAT are strongly encourage to take GED 689 
before leaving the area because of the unique nature of this course. 
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Phase 1 

Common Courses 
 

The common courses in the table below are required for a preliminary credential in 
Multiple/Single Subject and Special Education.  They are numbered EDU 600 ɀ 603. 
 

 
 

Multiple  Subject Courses 

 
Multiple Subject courses are numbered EDU 610-619 and are required for the preliminary 
credential.  
 
Multiple Subject candidates complete all of the courses listed in the Common Courses section 
above and the following unique courses in the table below.  
 

EDU610  Methods of Teaching Reading and Writing 3 units 

EDU610F  Fieldwork for Methods of Teaching Reading and Writing .5 units 

EDU612  Differentiated Mathematics Instruction for all Learners 3 units 

EDU612F  Fieldwork for Differentiated Mathematics Instruction for all Learners .5 units 

EDU611  Interdisciplinary Approaches in Teaching in the Content Areas 3 units 

 
  

EDU600  Foundations of Education and Learning Theory                                                           3 units 

EDU600F  Fieldwork for Foundations of Education & Learning Theory .5 units 

EDU601  Language Acquisition and Diverse Populations 3 units 

EDU 601F  Fieldwork for Language Acquisition and Diverse Populations .5 units 

EDU602  Foundations of Special Education 3 units 

EDU603  Classroom Assessment and Research Practices 3 units 
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Single Subject 
 

Single Subject courses are numbered EDU 620-629 and are required for the preliminary credential. 
 
Single Subject candidates complete all of the courses listed in the Common Courses section above 
and the following unique courses in the table below. 
 

EDU620  Literacy Instruction for Secondary Teachers                       3 units 

EDU620F  Fieldwork for Literacy Instruction for Secondary Teachers .5 units 

EDU621  General Methods for Secondary Teachers 3 units 

EDU621F  Fieldwork for General Methods for Secondary Teachers .5 units 

EDU622 ɀ 629  Students choose one of the content specific pedagogy courses 3 units 

 
 

Special EducationɂMild/Moderate 
 

Special Education (Mild/Moderate ) candidates complete all of the courses listed in the Common 
Courses section above and the following unique courses in the table below. 
 

EDU610  Methods of Teaching Reading and Writing                                                            3 units 

EDU610F  Fieldwork for Methods of Teaching Reading and Writing .5 units 

EDU612  
-OR- 
EDU621 

General Methods for Secondary Teachers   
-OR- 
Differentiated Mathematics Instruction for all Learners 

3 units 

EDU 612  
-OR-  
EDU621F  

Fieldwork .5 units 

EDU650  Assessment and Services for Students with Disabilities 3 units 

EDU651  
Curricular and Instructional Adaptations for Students with Mild/Moderate 
Disabilities 

3 units 

EDU652  
Collaboration and Consultation for IEP Implementation, Evaluation and Program 
Improvement 

3 units 
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Special EducationɂModerate/Severe 
 

Special Education (Moderate/Severe) candidates complete all of the courses listed in the Common 
Courses section above with the exception of EDU 601 and its requisite fieldwork (this course is 
replaced with EDU 653 for the Moderate/Severe candidate) and the following unique courses in 
the table below.  
 

EDU653  Principles of Language Acquisition for Students with Moderate/Severe Disabilities 3 units 

EDU653F  
Fieldwork for Principl es of Language Acquisition for Students with 
Moderate/Severe Disabilities 

.5 units 

EDU610  Methods of Teaching Reading and Writing 3 units 

EDU610F  Fieldwork for Methods of Teaching Reading and Writing .5 units 

EDU 654  Methods for Teaching Students with Moderate/Severe Disabilities 3 units 

EDU 654F  Fieldwork for Methods for Teaching Students with M/S Disabilities .5 units 

EDU650  Assessment Procedures and Services for Students with Disabilities 3 units 

EDU 655  Organization and Management for Success in the Moderate/Severe Classroom 3 units 

EDU 652  
Collaboration & Consultation for IEP Implementation, Evaluation &   Program 
Improvement 

3 units 

 
 

Clinical Practice Courses 
 
All candidates for an initial preliminary credential must complete eight (8) units of Clinical Practice 
(student teaching) along with the requisite seminars (two (2) units) . 
 

Dual Credentials 
 
Often candidates may choose to complete more than one credential as part of their coursework.  In 
order to complete a dual credential, candidates must complete all courses specific to that 
credential.  For example, a candidate who is completing the Multipl e Subject credential and the 
SPED Mild/ Moderate credential would need to complete all courses in both programs.  Since many 
courses overlap, candidates need not repeat the same course or the same TPAs twice. 
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In the area of Clinical Practice, candidates must complete one phase of Clinical Practice and one 
seminar in each of the areas for which they are seeking credentials.  For example, a candidate who 
is seeking a Multiple Subject and a SPED Mild/ Moderate credential would need to complete EDU 
630/EDU 631 and EDU 670/671 for a total of eight (8) units.  All testing and CTC requirements 
must be met for all credentials for which the candidate is applying.  A candidate will never be asked 
to complete a third PLNU seminar. 
 

Candidates Who Have Completed a First Preliminary Credential 
 
For those candidates who have already completed a preliminary credential in one area and are 
seeking a preliminary credential in a second area, they must complete the following: 

 All coursework unique to the second credential 
o Note: Candidates will not be required to complete any fieldwork associated with the 

courses they complete for their second credential in accordance with CTC guidelines. 
 Subject matter competence necessary for that credential 
 One phase of Clinical Practice (Four (4) semester units of Clinical Practice and one (1) 

semester unit of seminar) 
o Note:  Those candidates adding Single Subject or Multiple Subject Credentials may 

apply directly to the Commission without the completion of Clinical Practice. 
 Any additional testing or CTC requirements necessary for that credential 

Candidates who hold a first, valid, California teaching credential do not need to complete the TPA 
requirement. 
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Phase 2 

Finishing Courses 
 
Phase II of the MAT normally takes place after a candidate has obtained  the preliminary 
teaching credential and has completed two years of teaching experience.  
 

Multiple Subject/Single Subject 

 
The courses listed below are the final 13 semester units to complete the MAT degree for Multiple 
and Single Subject candidates for a total of 46 semester units. 
 
Core Course: GED 672  Philosophy of Education 3 units 
    
Curriculum Courses : 
Students choose either: 

 
GED 616  

 
Curriculum Development, Innovation, and 
Evaluation    
-OR- 3 units 

 GED 692  Standards, Assessment and Instruction: 
Comprehending and Composing Written 
Language 

    
Diversity Courses:  
Students choose either: 

 
GED 641  

 
School Communities in a Pluralistic Society 
-OR- 

3 units 

 GED 609  Collaborative and Responsive Leadership 
    
Action Research:   GED 689   -ÁÓÔÅÒȭÓ 0ÒÏÊÅÃÔ 

-AND- 
3 units 

 GED 689P  Action Research Project Support 1 unit  
 

Special EducationɂMild/Moderate or Moderate/Severe 

 
The courses listed below are the final 7coursework hours to complete the MAT degree in Special 
Education (for a total of 47 hours). The preliminary credential in Special Education requires an 
additional 6 hours beyond the 33 required for the Multiple and Single Subject credentials.  Those 
hours are listed below in the finishing courses for the MAT in Special Education.  
 
Core Course: GED 672  Philosophy of Education 3 units 

Action Research:   GED 689  -ÁÓÔÅÒȭÓ 0ÒÏÊÅÃÔ  
-AND- 

3 units 

 GED 689P  Action Research Project Support 1 unit  
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IV.  Teacher Performance Assessments and Signature 
Assignments 

 

Teacher Performance Assessments ɀ TPAs 
 
Every teaching credential candidate in the School of Education at PLNU must take and pass the 
California Teaching Performance Assessment (CalTPA) in order to be recommended to the 
Commission for a preliminary teaching credential.  This requirement includes teacher candidates 
in Multiple Subject, Single Subject, and both Special Education credentials (Mild/ Moderate and 
Moderate/Severe). 
 
This requirement began with the passage of SB2042 in 1998, which mandates that candidates must 
successfully pass an assessment of their performance with respect to the Teaching Performance 
Expectations (TPEs).  PLNU ÁÄÏÐÔÅÄ ÔÈÅ #ÏÍÍÉÓÓÉÏÎȭÓ ÁÓÓÅÓÓÍÅÎÔ ÍÏÄÅÌȟ ×ÈÉÃÈ is composed of 
four tasks that increase in complexity designed to be embedded within the teacher preparation 
program.  Candidates attend an initial TPA orientation session their first semester in the program, 
and then receive specific introduction to each task in designated courses.   
 
For more information, a Candidate Handbook, sample task templates and all applicable resources, 
please visit  www.pointloma.edu/SchoolofEducation/tpa.   
 

The Four TPA Tasks 
 

1. Subject-Specific Pedagogy (EDU 602)  - Required Prior to Clinical Practice -  
 
This written task is completed at the beginning of the teacher preparation program and 
presents four case studies for the candidate to analyze and apply subject matter skills and 
knowledge, in accordance with K-12 Student Academic Content Standards, to specific teaching 
methods and instructional approaches appropriate to a particular discipline.  Candidates do not 
need exposure to actual students to complete this task. 

 
2. Designing Instruction (EDU 612 or EDU 621 or EDU 654)  - Required Prior to Clinical 

Practice -  

 
This five-step written task requires candidates to make appropriate connections between what 
the candidate knows about students in his/her class and appropriate instructional planning 
based on the K-12 Academic Content Standards and the skills and abilities of the students.  The 
candidate does need exposure to and knowledge of actual students to complete this task. 

 
3. Assessing Learning (Clinical Practice I) 
 
This six-step written task requires candidates to design developmentally-appropriate student 
assessment activities based on learning experiences designed from K-12 Academic Content 
Standards.  It also requires candidates to analyze assessment results to diagnose student 

http://www.pointloma.edu/SchoolofEducation/tpa
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instructional needs.  This task must be completed during a field experience such as student 
teaching, where the candidate is providing instruction to actual K-12 students in a classroom 
setting. 

 
4. Culminating Teaching Experience (Clinical Practice II) 
 
In this six-step written and video-recorded task, candidates design and teach a standards-based 
lesson to students while making appropriate use of class time and instructional resources, 
ÐÌÁÎÎÉÎÇ ÆÏÒ ÓÔÕÄÅÎÔÓȭ ÄÉÆÆÅÒÉÎÇ ÎÅÅÄÓȟ ÍÁÎÁÇÉÎÇ ÉÎÓÔÒÕÃÔÉÏÎ ÁÎÄ ÓÔÕÄÅÎÔ ÉÎÔÅÒÁÃÔÉÏÎÓȟ ÁÎÄ 
assessing student learning.  This is the final task and must be completed during a field 
experience such as student teaching, where the candidate is providing instruction to actual K-
12 students in a classroom setting. 

 

 
Fee for TPAs 
 

Each candidate will be charged a $500 Teacher Education Assessment Fee in two equal payments, 
once as he/she enters the program (EDU 600A) and a second time upon registration in Clinical 
Practice.  All tasks will be submitted electronically onto Task Stream as described in course syllabi.  
Any task submitted  after the d ue date will be charged a $50 late fee.   
 

 
TPA Scoring 
 

Every task is scored by CalTPA-trained assessors on a common 4-point rubric.  A score of 3 or 4 is 
considered passing.   
 

 
Second Submission of TPAs 
 
Any candidate receiving less than a score of 3 will have an opportunity to revise and resubmit for 
an additional fee of $75.  The candidate must contact his/her TPA coordinator to develop a plan of 
remediation. 

 
Failure to Pass TPA on Second Attempt 
If a task is non-passing after a second attempt, the candidate must contact his/her TPA coordinator 
and register for GED 691: Studies in Education (Special Studies TPA) for 1 unit to further develop 
pedagogical understanding with respect to the TPEs.   
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Third Submission of TPAs 
The candidate may choose, after successful completion of the Special Studies course, to submit a 
third time with a $75 re-submittal fee.  If a third submittal is not passed, the candidate will be 
considered for release from the program by the Academic Review Panel of the ÃÁÎÄÉÄÁÔÅȭÓ ÒÅÇÉÏÎÁÌ 
center.  4ÈÉÓ ÐÁÎÅÌ ÃÏÎÓÉÓÔÓ ÏÆ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ÆÁÃÕÌÔÙ ÆÒÏÍ ÔÈÅ ÃÁÎÄÉÄÁÔÅȭÓ ÒÅÇÉÏÎÁÌ ÃÅÎÔÅÒȡ  ÔÈÅ 
associate dean, the TPA coordinator, and a full-time faculty member who is familiar with the 
candidate. 
 
 

Signature Assignments 
 
As part of MAT program coursework, candidates will complete various signature assignments.  
These assignments serve as a benchmark of candidate achievement as well a method for program 
evaluation and effectiveness.   All signature assignments are submitted via Task Stream. 
 

 
Task Stream 
 
All candidates will be assigned an account on Taskstream.com in order to fulfill the requirements 
for TPA tasks, courses, and practicum, and to help the PLNU School of Education assess its 
program.   
 
This online program includes the California K-12 content standards for lesson plans and also 
allows a candidate to create his/her own webpage for an e-portfolio.   
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IV. Interns 
 

At times, school districts need teachers with intern credentials to meet unfilled needs for 
credentialed teachers in elementary, middle, and high school and special education 
(mild/moderate and moderate/severe).  
 
The School of Education has partnerships with specific districts, county offices and consortia and 
offers the intern credential program for qualified multiple subject, single subject, and special 
education credential (mild/moderate and moderate/severe) candidates  to allow them to work as 
contract teachers with strong support from PLNU faculty as they earn their preliminary 
credentials. 
 
In accordance with the requirements set forth by the CTC and California Education Code, the 
candidate must meet the following requirements before being recommended for the university 
intern credential: 

 Bachelors degree from a regionally accredited school of higher education  

 Subject Matter Competency (CSET or CTC-approved subject matter program) 

 Basic Skills Requirement (CBEST or CTC-approved alternative) 

 U.S. Constitution (CTC-approved course or passing score on an approved U.S. Constitution 
exam)  

 At least 40 hours of pre-service training in EL instruction (may be satisfied by EDU 601 or 
EDU 653)  This requirement is part of the 120 pre-service hours required. 

 Completion of at least 120 pre-service hours in specific content areas 

 Offer of employment in a local school district  

 Approval of the Intern Coordinator ÁÔ ÔÈÅ ÃÁÎÄÉÄÁÔÅȭÓ ÒÅÇÉÏÎÁÌ ÃÅÎÔÅÒ 

 A recommendation from PLNU for intern service 

Multiple and Single Subject interns are required to register for intern seminar during any semester 
in which they are not enrolled in clinical practice.  Special education interns must enroll in intern 
seminar each semester of enrollment. 
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V. Fieldwork 
 

All MAT candidates must complete two (2) units of fieldwork as part of their preparation for 
Clinical Practice and eventually classroom teaching. 
 
The purpose of fieldwork is to introduce the candidate to general classroom practices as well as 
specific instructional practices for the students whom they will serve. 
 

Requirements for Admission to Fieldwork 
 
The following must be completed before admission to any fieldwork course: 
 
 Health Clearance: Evidence must be presented that the candidate is free from tuberculosis.  In 

some cases, a lung X-ray may be required.  All candidates for Clinical Practice must show 
evidence that they are physically fit to engage in teaching.   

 Speech Clearance: An acceptable grade (C or above) in an introductory speech course or 
satisfactory rating in speech from the program coordinator as required by the CTC. 

 Certificate of Clearance : Evidence of a valid certificate of clearance must be presented. A valid 
30-day substitute permit or other CTC-issued credential also satisfies this requirement. 

 

Fieldwork Placement 
 
After completing the prerequisites listed above, a candidate will be placed in a school district that 
meets his/her educational program requirements. The placement of a candidate is vital to his/her 
ÅÄÕÃÁÔÉÏÎÁÌ ÇÒÏ×ÔÈȟ ÁÎÄ ÆÏÒ ÔÈÉÓ ÒÅÁÓÏÎȟ ÉÔ ÉÓ ÔÈÅ &ÉÅÌÄ %ØÐÅÒÉÅÎÃÅ #ÏÏÒÄÉÎÁÔÏÒȭÓ ÒÅÓÐÏÎÓÉÂÉÌÉÔÙ ÔÏ 
direct the placement of the candidate.  Upon enrolling in a field experience course, the candidate 
understands that his/her placement preference (e.g. school site or grade level) is taken into 
consideration, but is not guaranteed . 
 
There are six field experience opportunities, including Clinical Practice, designed for the 
ÃÁÎÄÉÄÁÔÅȭÓ ÐÒÏÇÒÁÍȢ %ÁÃÈ ÆÉÆÔÅÅÎ ɉρυɊ ÈÏÕÒ ÆÉÅÌÄ ÅØÐÅÒÉÅÎÃÅ ÉÓ ÔÏ ÂÅ ÃÏÍÐÌÅÔÅÄ ÓÅÐÁÒÁÔÅÌÙ ÁÎÄ 
independently.  All candidates (including university interns) are required to complete the six field 
experiences at a minimum of three different school sites. Four (4) of the six (6) field experiences 
must be completed in a classroom in which at least twenty-five percent (25%) of the student 
population is culturally and/or linguistically  diverse. (See course descriptions for further 
details.)  
 

Transportation PolicyɂFieldwork  
 
Transportation for candidates to fieldwork assignments at various school sites is NOT provided by 
PLNU or the School of Education.  The candidate must provide her/his own transportation.  Clinical 
Practice placements will not be based on transportation or carpooling needs.   
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Fieldwork Courses and Requirements  

 

Multiple Subject Fieldwork (Traditional Candidates) 
 

EDU 600F 
Foundations of 
Education and Learning 
Theory (F)                                                    

This fieldwork course requires 15 clock hours of observation and 
participation specific to learning theory in a culturally diverse and inclusive 
school setting.   

EDU 601F 
Language Acquisition 
and Diverse Populations 
(F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to culturally and linguistically diverse learners in a 
culturally diverse and inclusive school setting.  

EDU 610F 
Methods of Teaching 
Reading and Writing  (F) 

This fieldwork course requires 15 clock hours of participation in a classroom 
specific to literacy instruction in a culturally diverse and inclusive school 
setting. Candidates will work with a small group in the area of literacy under 
the direction of a cooperating teacher.  

EDU 612F  
Differentiated 
Mathematics Instruction 
for All Learners (F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to math instruction in a culturally diverse and inclusive 
school setting.   

 

Single Subject Fieldwork (Traditional Candidates) 
 

EDU 600F     
 

Foundations of 
Education and Learning 
Theory (F)                              

This fieldwork course requires 15 clock hours of observation and 
participation specific to learning theory in a culturally diverse and inclusive 
school setting.   

EDU 601F  
 

Language Acquisition 
and Diverse Populations 
(F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to culturally and linguistically diverse learners in a 
culturally diverse and inclusive school setting.  

EDU 620F  
 

Literacy Instruction for 
Secondary Teachers (F) 

This fieldwork course requires 15 clock hours of participation in a classroom 
specific to literacy instruction in a culturally diverse and inclusive school 
setting.  Candidates will work with a small group in the area of literacy under 
the direction of a cooperating teacher.  

EDU 621F  
 

General Methods for 
Secondary Teachers (F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to content area teaching strategies in a culturally 
diverse and inclusive school setting 
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Special EducationɂMild/Moderate Fieldwork (Traditional Candidates) 
 

EDU 600F 
Foundations of 
Education and Learning 
Theory (F)                                                    

This fieldwork course requires 15 clock hours of observation and 
participation specific to learning theory in a culturally diverse and inclusive 
school setting.   

EDU 601F 
Language Acquisition 
and Diverse Populations 
(F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to culturally and linguistically diverse learners in a 
culturally diverse and inclusive school setting.  

EDU 610F 
Methods of Teaching 
Reading and Writing (F) 

This fieldwork course requires 15 clock hours of participation in a classroom 
specific to literacy instruction in a culturally diverse and inclusive school 
setting. Candidates will work with a small group in the area of literacy under 
the direction of a cooperating teacher.  

 
EDU 612F  
 
 
 
-OR- 
EDU 621F 
(.5) 

 
Differentiated 
Mathematics Instruction 
for All Learners (F) 
 

-OR- 
General Methods for 
Secondary Teachers (F) 

 
This fieldwork course requires 15 clock hours of observation and 
participation specific to math instruction in a culturally diverse and inclusive 
school setting.  
 
-OR- 
This fieldwork course requires 15 clock hours of observation and 
participation specific to content area teaching strategies in a culturally 
diverse and inclusive school setting 
 

 

Special EducationɂModerate/Severe Fieldwork (Traditional Candidates) 
 

EDU 600F 
Foundations of 
Education and Learning 
Theory (F)                                                    

This fieldwork course requires 15 clock hours of observation and 
participation specific to learning theory in a culturally diverse and inclusive 
school setting.   

EDU 653F 

Principles of Language 
Acquisition for Students 
with Moderate/Severe 
Disabilities (F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to learners with moderate/severe disabilities in 
addition to culturally and linguistically diverse learners in a culturally diverse 
and inclusive school setting.    

EDU 610F 
Methods of Teaching 
Reading and Writing (F) 

This fieldwork course requires 15 clock hours of participation in a classroom 
specific to literacy instruction in a culturally diverse and inclusive school 
setting. Candidates will work with a small group in the area of literacy under 
the direction of a cooperating teacher.  

EDU 654F 

Methods of Teaching 
Candidates with 
Moderate/Severe 
Disabilities (F) 

This fieldwork course requires 15 clock hours of observation and 
participation specific to learners with moderate/severe disabilities in 
addition to culturally and linguistically diverse learners in a culturally diverse 
and inclusive school setting.  
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Fieldwork Requirements for Interns 
Because of the unique teaching situation for university interns, fieldwork requirements are 
designed specifically to ensure a high quality learning experience that will promote lifelong 
practitioner knowledge as well as add value to the ÃÁÎÄÉÄÁÔÅȭÓ daily classroom instruction.  Intern 
candidates are required to meet the same standards of variety and diversity in fieldwork as 
traditional candidates. 

EDU 600F     
 

Foundations of 
Education and 
Learning Theory (F)                                                  

This fieldwork course requires 15 clock hours of observation and 
participation specific to learning theory in a culturally diverse and inclusive 
school setting.  May be completed in the classroom where the intern is 
the teacher of record.  

 
EDU 601F  
 
 
 
 
-OR- 
EDU 653F  

 
Language Acquisition 
and Diverse 
Populations (F) 
 
 
-OR- 
Principles of Language 
Acquisition for 
Students with 
Moderate/Severe 
Disabilities (F) 

 
This fieldwork course requires 15 clock hours of observation and 
participation specific to learners with moderate/severe disabilities in 
addition to culturally and linguistically diverse learners in a culturally diverse 
and inclusive school setting.  Must be completed in a classroom where the 
intern is not the teacher of record.  
 -OR- 
EDU 653This fieldwork course requires 15 clock hours of observation and 
participation specific to learners with moderate/severe disabilities in 
addition to culturally and linguistically diverse learners in a culturally diverse 
and inclusive school setting. Must be completed in a classroom where the 
intern is not the teacher of record.  

 
EDU 610F  
 
 
 
 
-OR- 
 
EDU 620F  
 
 

 
Methods of Teaching 
Reading and Writing 
(F) 
 
 
-OR- 
 
Literacy Instruction for 
Secondary Teachers (F) 

 
This fieldwork course requires 15 clock hours of participation in a classroom 
specific to literacy instruction in a culturally diverse and inclusive school 
setting. Interns will work with a small group in the area of literacy under the 
direction of a cooperating teacher.  Must be completed in a classroom that 
ÉÓ ÎÏÔ ÌÏÃÁÔÅÄ ÁÔ ÔÈÅ ÉÎÔÅÒÎȭÓ ÓÃÈÏÏÌ ÓÉÔÅȢ 
-OR- 
 
This fieldwork course requires 15 clock hours of participation in a classroom 
specific to literacy instruction in a culturally diverse and inclusive school 
setting.  Candidates will work with a small group in the area of literacy under 
the direction of a cooperating teacher.  Must be completed in a classroom 
ÔÈÁÔ ÉÓ ÎÏÔ ÌÏÃÁÔÅÄ ÁÔ ÔÈÅ ÉÎÔÅÒÎȭÓ ÓÃÈÏÏÌ ÓÉÔÅȢ 

 
EDU 612F  
 
 
 
 
 
-OR- 
EDU 621F  
 
 
 
 
-OR- 
EDU 654F   
 

 
Differentiated 
Mathematics 
Instruction for All 
Learners (F) 
 
 
-OR- 
General Methods for 
Secondary Teachers (F) 
 
 
 
-OR- 
Methods of Teaching 
Candidates with 
Moderate/Severe 
Disabilities (F)      

 
This fieldwork course requires 15 clock hours of observation and 
participation specific to learners with moderate/severe disabilities in 
addition to culturally and linguistically diverse learners in a culturally diverse 
and inclusive school setting. May be completed in the classroom where 
the intern is the teacher of record.  

 
-OR- 
This fieldwork course requires 15 clock hours of observation and 
participation specific to math instruction in a culturally diverse and inclusive 
school setting.  May be completed  in the classroom where the intern is 
the teacher of record.  
 
-OR- 
This fieldwork course requires 15 clock hours of observation and 
participation specific to content area teaching strategies in a culturally 
diverse and inclusive school setting. May be completed in the classroom 
where the intern is the teacher of record.  
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VI. Clinical Practice 
 

Definition of Clinical Practice 
 
Clinical Practice is the culmination of the program in which the candidate will be recommended for 
a credential.  Clinical Practice involves extensive work with Pre-K ɀ Adult students and prepares 
the candidate for lifelong service in a classroom.  Therefore, the guidelines regarding Clinical 
Practice should be taken very seriously. 

 

Clinical Practice Placement 
 
All candidates are placed in Clinical Practice experiences by the field experience coordinator.  The 
coordinator ensures that the ÃÁÎÄÉÄÁÔÅȭÓ placements meet the requirements of diversity and 
variety.  By the end of their fieldwork and Clinical Practice experiences, candidates must 
experience a minimum of three (3) different school settings.   
 
The process for placement in a Clinical Practice setting is initiated when the candidate completes 
the Clinical Practice Application available at each regional center. 
 
Candidates will no t be placed in a classroom where a conflict of interest might exist, such as with a 
relative or family friend.  All placements will be carefully planned by the field experience 
coordinator to avoid these situations. 
 

Transportation PolicyɂClinical Practice  
 
Transportation for candidates to Clinical Practice assignments at various school sites is NOT 
provided by PLNU or the School of Education.  The candidate must provide her/his own 
transportation.  Clinical Practice placements will not be based on transportation or carpooling 
needs. 

 

Attendance PoliciesɂClinical Practice 
 
In the event of an acute illness or other emergency necessitating fieldwork absences, the candidate 
must personally notify the Clinical Practice  supervisor and the school site prior to the start 
of the report time .  In dire emergencies, candidates may have a friend, classmate or relative notify 
the clinical supervisor and school site personnel, until such time as the candidate can personally 
notify the clinical supervisor or school site personnel.   
 
ALL missed Clinical Practice times MUST be made up regardless of the reason for the absence.  A 
maximum of three (3) days may be missed during the Clinical Practice experience.   
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PLNU Calendar vs. School District Calendar 
 
Because of individual variation in school district calendars, candidates enrolled in Clinical Practice 
may often be placed at a school site that follows a calendar that differs from the PLNU academic 
calendar.  In these cases, candidates are ÅØÐÅÃÔÅÄ ÔÏ ÆÏÌÌÏ× ÔÈÅ ÓÃÈÏÏÌ ÄÉÓÔÒÉÃÔȭÓ ÃÁÌÅÎÄÁÒ ÄÕÒÉÎÇ ÔÈÅ 
school day and the PLNU calendar for their coursework. 
 
Candidates should meet all of the expectations of a classroom teacher employed at the school site 
and report to work on the same schedule as the cooperating teacher.   
 

Approval to Enter Clinical Practice 
 
Following the completion of various measures of competence as outlined below, candidates may 
apply for admission to Clinical Practice.  All candidates must complete eight (8) units of Clinical 
Practice and two (2) units of Clinical Practice seminar.  In addition to standard tuition, candidates 
will also pay a Clinical Practice fee of $75 per semester unit. 
 

Clinical Practice Application  
 
All candidates must complete a Clinical Practice application the quad prior to commencement of 
the Clinical Practice experience. 
 
In addition to those requirements completed prior to fieldwork (Health Clearance, Speech 
Clearance, and Certificate of Clearance), the candidate must provide proof that he/she has satisfied 
the requirements listed on the following page prior to Clinical Practice: 
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Clinical Practice Prerequisites: 

 

Basic Skills Requirement:  

Satisfy ONE of the following options:  
 CBEST  
 CSET: Multiple Subjects (I, II, II) PLUS Writing Skills (Subtest 

142) 
 CSU Placement Exams:  

o Mathematics (score at least 50) AND  
o English (score at least 151) 

 CSU Early Assessment Program (English & Math sections): 
o Taken during 11th-grade standardized testing) 
o 3ÃÏÒÅÄ Ȱ#ÏÌÌÅÇÅ-2ÅÁÄÙȱ ÏÒ Ȱ%ØÅÍÐÔȱ 

 Basic skills examination from another state 

Subject Matter Competence:    

Satisfy via ONE of the following methods:  
 Passing score on the California Subject Examination for 

Teachers (CSET) in the area in which the candidate will 
complete Clinical Practice  

 Signed verification of completion of a CTC-approved subject-
matter program (Single Subject and Special Education [in 
approved subjects] only) 

Coursework:  
 ! ÇÒÁÄÅ ÏÆ Ȱ#ȱ ÏÒ ÂÅÔÔÅÒ ÉÎ ÁÌÌ ÃÏÕÒÓÅ×ÏÒË ÁÔÔÅÍÐÔÅÄ ÄÕÒÉÎÇ 

enrollment in the MAT program 

Fieldwork:  
 A gradÅ ÏÆ Ȱ#ÒÅÄÉÔȱ ÉÎ ÁÌÌ ÒÅÑÕÉÒÅÄ ÆÉÅÌÄ×ÏÒË ÃÏÕÒÓÅÓ ÉÎ ÔÈÅ 

program for which the candidate will complete Clinical 
Practice 

TPA Tasks 1 & 2: 
 A minimum score of 3 on Task 1 and Task 2 prior to the 

commencement of Clinical Practice 

Advancement Interview:  
 An average score of 3 or higher in the Advancement 

Interview  

Recommendation by the 
Program Coordinator:  

 Written recommendation by the program coordinator of the 
program in which the candidate will complete Clinical 
Practice 

 
Failure to be Approved for Clinical Practice 
 
In the event that a candidate is not approved for Clinical Practice based on the program 
ÃÏÏÒÄÉÎÁÔÏÒȭÓ ÒÅÃÏÍÍÅÎÄÁÔÉÏÎ, the candidate must enroll in GED 691: Studies in Education 
(Special Studies: Clinical Practice).  Upon successful completion of this course, the candidate may 
re-apply to be admitted to Clinical Practice. There is no allowance made for candidates who are not 
successful in this course. 
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Clinical Practice Daily Schedule 
 

Clinical Practice Phase I (Traditional) 
 
Clinical Practice Phase I consists of an 8-week experience in a Pre-K ɀ Adult classroom.  Candidates 
must experience an opening or a closing of school year or grading period by the end of the Clinical 
Practice experience.   
 
Candidates will work under the supervision of a cooperating teacher provided by the school site in 
conjunction with the university.  A university supervisor will be assigned to each candidate.  The 
supervisor possesses experience and credentials commensurate with the area of credentialing that 
the candidate is seeking. 
 
The candidate will begin to experience the many facets of classroom life and will participate in the 
classroom as directed by the cooperating teacher.  The candidate is expected to participate in the 
various aspects of instructional design alongside the cooperating teacher.  The cooperating teacher 
will reflect on performance with the candidate weekly and formally evaluate the candidate three 
(3) times throughout the experience. 
 
Throughout the 8-week experience, the university supervisor will visit the candidate a minimum of 
six (6) times for a minimum of ½ hour.   
 
The candidate must have a prepared lesson using the PLNU School of Education Instructional Plan 
template for each of these visits.  The university supervisor will provide feedback and evaluation of 
the student at each visit.  This template, along with all forms related to Clinical Practice, is located 
in the School of Education Clinical Practice Handbook. 
 

Clinical Practice Phase II (Traditional) 
 

Clinical Practice Phase II consists of an 8-week experience in a Pre-K ɀ Adult classroom.  
Candidates must experience an opening or a closing of school year or grading period by the end of 
the Clinical Practice experience.   
 
Candidates will work under the supervision of a cooperating teacher provided by the school site in 
conjunction with the university.  A university supervisor will be assigned to each candidate.  The 
supervisor possesses experience and credentials commensurate with the area of credentialing that 
the candidate is seeking. 
 
The cooperating teacher will reflect on performance with the candidate weekly and formally 
evaluate the candidate three (3) times throughout the experience. 
 
In the second phase of student teaching, the candidate is expected to eventually take full control of 
the classroom according to the guidance of the cooperating teacher.  The candidate must take full 
responsibility for lesson planning, classroom management and leading the classroom for a 
minimum of four (4) weeks.  
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Throughout the 8-week experience, the university supervisor will visit the candidate a minimum of 
six (6) times for a minimum of ½ hour.   
 
The candidate must have a prepared lesson using the PLNU School of Education Lesson Plan 
template for each of these visits.  The university supervisor will provide written feedback and 
evaluation of the student at each visit.  This template, as well as all forms related to Clinical 
Practice, is located in the School of Education Clinical Practice Handbook. 
 

Clinical Practice for Interns 
 
Because of the unique teaching situation for interns, Clinical Practice requirements are designed 
specifically to ensure a high quality learning experience that will promote lifelong practitioner 
knowledge as well as add value to the ÉÎÔÅÒÎȭÓ daily classroom instruction. 
 
The intern must meet the same requirements as traditional candidates with the following 
exceptions: 
 
The intern candidate may complete all Clinical Practice requirements in the classroom for which 
he/she is the teacher of record.  The district will provide a seasoned practitioner to serve the 
intern throughout the Clinical Practice experience.  A university supervisor with experience and 
credentials commensurate with the area of credentialing that the candidate is seeking will be 
provided by the university.   
 
Throughout the 8-week experience in Phase I and the 8-week experience in Phase II, the university 
supervisor will visit the candidate a minimum of four (4) times for a minimum of ½ hour.   
 

Completion of Clinical Practice in a Private School Setting 
 
As a matter of course, all candidates will be placed in Pre-K ɀ Adult public school classrooms.  
Occasionally, a candidate may be place in or employed by a private school.   In this case, the 
candidate must complete one (1) phase of Clinical Practice in a private school classroom and one 
(1) phase in a public school classroom. 
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VII. Requirements and Rights  
 

Integrity of Work  
 
It is expected that candidates will be honorable in all their academic and clinical work.  Every 
person is to complete and be responsible for his/her own work.  Using others' written materials 
without citing a reference is a violation of copyright law and is deemed as plagiarism.  Plagiarized 
ÐÁÐÅÒÓ ÍÁÙ ÒÅÓÕÌÔ ÉÎ ÁÎ Ȱ&ȱ ÇÒÁÄÅ ÆÏÒ ÔÈÅ ÁÓÓÉÇÎÍÅÎÔ ÏÒ ÃÏÕÒÓÅ ÁÎÄ ÁÃÁÄÅÍÉÃ ÐÒÏÂÁÔÉÏÎ ÆÏÒ ÔÈÅ 
candidate.  (See current PLNU catalog) 
 

Attendance Policy 
 
The policies outlined in the PLNU Catalog ÕÎÄÅÒ Ȱ!ÃÁÄÅÍÉÃ 2ÅÇÕÌÁÔÉÏÎÓȱ ÁÎÄ Ȱ#lass Attendanceȱ in 
regard to absences will be strictly followed.  PLNU policy mandates that individuals with excessive 
tardiness or absences be put on probation and/or dismissed from the University.   
If a candidate is late to class for any reason and misses an assignment, the faculty is under NO 
obligation to allow the candidate to make up that assignment.  Tardiness does not allow the 
candidate extra time to complete an assignment beyond the part of the class period allowed for 
that assignment.   
 
These policies serve as a general overview. Each syllabus will outline the policies for that particular 
class.  These policies may be more stringent, but in no case less stringent than those outlined here. 
 

Electronic Mail Policy 
 
Candidates will obtain an electronic mail (email) address through Point Loma Nazarene University.  
Candidates are responsible for reading email on a daily basis . 
 
MAT faculty reserve the right to utilize email communication for class assignments, 
announcements, etc.   Email will be used periodically to send information from the School of 
Education regarding scholarship opportunities and other pertinent announcements. 
 

EClass 
 
EClass is the electronic software utilized by the School of Education to support in-class instruction. 
 
Although eClass is utilized by all MAT faculty, its usage varies.  It is the responsibility of the 
candidate to be aware of the policy of eClass usage in each class.  It is also the candidateȭÓ 
responsibility to know how to access eClass and to do so according to the class policy.  
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Task Stream 
 
All candidates enrolled in the PLNU preliminary teaching credential programs must use a student 
account on Taskstream.com in order to fulfill the requirements for TPA tasks, courses, and 
practicum requirements and to help the PLNU School of Education assess its program.  This online 
program includes the California K-12 content standards for lesson plans and also allows candidates 
to create their own web pages for an e-portfolio.  The annual subscription to Task Stream is 
included in the TPA assessment fee.  Candidates wi ll be sent an email by the Task Stream 
coordinator regarding how to access their  accounts. 
 

Candidate Rights and Responsibilities 
 
Candidate rights include access to personal records.  Upon request, a candidate may review his/her 
record with a faculty advisor.  The candidate also has the right to state whether family members 
will have access to information in the file.  A form is provided for this purpose in the candidate's 
record.  Candidates have the responsibility to maintain close contact with assigned advisors 
regarding changes in course schedules.  The faculty member will document information in the 
candidate's record following each interview/advising session.  Evaluation forms and other selected 
material remain as permanent records in a candidate's file to assist in formulating letters of 
reference.   

 

Academic Accommodations  
 
While all candidates are expected to meet the minimum standards for completion of a course as 
established by the instructor, candidates with disabilities may require academic accommodations.  
All such candidates in PLNU graduate-level programs are requested to discuss options with the 
program coordinator during the first two weeks of class.  The director, in consultation with the 
Academic Support Center (ASC) on the San Diego campus will assist the candidate in filing 
documentation with the ASC during the first two weeks of the course.  This policy assists the 
university in its commitment to full compliance with Section 504 of the Rehabilitation Act and the 
Americans with Disabilities Act.  Section 504 (a) prohibits discrimination against candidates with 
special needs and guarantees all qualified candidates equal access to and benefits of PLNU 
programs and activities.  Once the candidate files his/her documentation, the ASC will contact the 
candidateȭÓ ÉÎÓÔÒÕÃÔÏÒÓ ÁÎÄ ÐÒÏÖÉÄÅ ×ÒÉÔÔÅÎ ÒÅÃÏÍÍÅÎÄÁÔÉÏÎÓ ÆÏÒ ÒÅÁÓÏÎÁÂÌÅ ÁÎÄ ÁÐÐÒÏÐÒÉÁÔÅ 
accommodations to meet the ÃÁÎÄÉÄÁÔÅȭÓ individual learning needs. 

 

Media Access 
 
All MAT candidates have access to Ryan Learning Center resources via the PLNU website located at 
www.pointloma.edu. 
 

http://www.pointloma.edu/
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APA Guidelines 
 
American Psychological Association (APA) style is a widely accepted style of documentation, 
particularly in the social sciences. APA style specifies the names and order of headings, formatting, 
and organization of citations and references, and the arrangement of tables, figures, footnotes, and 
appendices, as well as other manuscript and documentation features. 
 
All MAT candidates must use APA style for any papers submitted unless otherwise instructed by a 
syllabus or professor. 
 
Guidelines for APA style may be found at the Ryan Learning Center link located on the PLNU 
website. 

  

http://en.wikipedia.org/wiki/American_Psychological_Association
http://en.wikipedia.org/wiki/Social_sciences
http://en.wikipedia.org/wiki/Citations
http://en.wikipedia.org/wiki/Bibliography
http://en.wikipedia.org/wiki/Table_%28information%29
http://en.wikipedia.org/wiki/Figures
http://en.wikipedia.org/wiki/Footnote
http://en.wikipedia.org/wiki/Appendix
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VI.  Withdrawal and Readmission Procedures 
 
 

Withdrawal from the University 
When a candidate decides to withdraw from the university, the faculty advisor must be notified. A 
withdrawal form must be signed and submitted.  It is the candidate's responsibility to follow-
through with financial arrangements for tuition, library fees, and financial aid and loans.   

Leave of Absence from the University 
Candidates may apply for a leave of absence from their program for a maximum of 180 days in any 
12-month period for professional or personal reasons.  Candidates with an approved leave of 
ÁÂÓÅÎÃÅ ÃÏÎÔÉÎÕÅ ÔÏ ÂÅ ÃÏÎÓÉÄÅÒÅÄ ȰÉÎ-ÓÃÈÏÏÌ ÓÔÁÔÕÓȱ ÆÏÒ 4ÉÔÌÅ )6 ÌÏÁÎ ÒÅÐÁÙÍÅÎÔ ÐÕÒÐÏÓÅÓȢ 
 
A leave of absence request must be submitted for approval must be completed at the regional 
ÃÅÎÔÅÒȟ ÍÕÓÔ ÂÅ ÁÃÃÏÍÐÁÎÉÅÄ ÂÙ ÔÈÅ ÃÁÎÄÉÄÁÔÅȭÓ ÓÉÇÎÁÔÕÒÅ ÁÎÄ ÍÕÓÔ ÈÁÖÅ Á ÒÅÁÓÏÎÁÂÌÅ ÅØÐÅÃÔÁÔÉÏÎ 
for return to the university in a specified time.  Upon return, candidates must resume coursework 
at the same point in the MAT program.  The completed leave of absence form is filed with the Office 
of Records.  Failure to return in a timely manner initiates an administrative withdrawal from the 
university as of the initiates and administrative withdrawal from the university as of the initiating 
date of the leave of absence.  This withdrawal may have a bearing on loan grace periods and other 
financial aid implications. 
 

Administrative Withdrawal 
Candidates who have not attended or enrolled in a course for one semester, are not currently, 
completing coursework, have not filed an approved leave of absence with the Office of Records, 
and have not officially withdrawn, will be administratively withdrawn.  Such withdrawal may have 
financial aid implications.  Candidates with this status must apply for readmission to the university 
and the MAT program. 

 

Readmission to the MAT 
Candidates who have been admitted to the university, completed at one (1) semester, and have 
subsequently withdrawn for more than one semester (or two (2) sequential quads) must apply for 
readmission through the Office of Graduate Admissions.  Candidates who have been 
administratively withdrawn must reapply in all cases.  Candidates who have not been enrolled for 
two (2) calendar years from the last date of attendance must submit a new application for graduate 
admission.   Candidates who have completed a graduate degree or credential program may be 
readmitted within two years of graduating from the program.  The Academic and Student Affairs 
Committee considers the application for readmission on an individual basis and with regard to 
space availability in classes. Candidates should be aware that university requirements and CTC 
regulations may have changed since previous enrollment and returning candidates will be held 
accountable to current regulations and requirements.  
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 VIII. Credentialing and Graduation Policies 
 

Requirements for Credentialing 
 
In order to be considered for recommendation for a California teaching credential, a candidate 
must complete the following: 

Multiple Subject 
 

Basic Skills Requirement:  

Satisfy ONE of the following options:  
 CBEST  
 CSET: Multiple Subjects (I, II, II) PLUS Writing Skills (Subtest 

142) 
 CSU Placement Exams:  

o Mathematics (score at least 50) AND  
o English (score at least 151) 

 CSU Early Assessment Program (English & Math sections): 
o Taken during 11th-grade standardized testing) 
o 3ÃÏÒÅÄ Ȱ#ÏÌÌÅÇÅ-2ÅÁÄÙȱ ÏÒ Ȱ%ØÅÍÐÔȱ 

 Basic skills examination from another state 

Subject Matter Competence:    
Passing score on the California Subject Examination for 
Teachers (CSET) Multiple Subjects I, II, & III  

Completion of Fieldwork:  
! ÇÒÁÄÅ ÏÆ Ȱ#ÒÅÄÉÔȱ ÉÎ ÁÌÌ ÒÅÑÕÉÒÅÄ ÆÉÅÌÄ×ÏÒË ÃÏÕÒÓÅÓ ÉÎ ÔÈÅ 
ÃÁÎÄÉÄÁÔÅȭÓ ÐÒÏÇÒÁÍ 

TPA Tasks 1 ɀ 4: A minimum score of 3 on TPA Tasks 1 ɀ 4  

Completion of Coursework:  
A grade of C or better in all credential coursework and a grade of 
CR in all required fieldwork and Clinical Practice 

RICA: Passing score on RICA 

Infant/Child/Adult CPR:  
Proof of valid Infant/Child/Adult CPR card ɀ may not be 
completed online 

U.S. Constitution: 
Proof of passage of an approved U.S. Constitution course or an 
approved U.S. Constitution examination 

Speech Clearance: 
An acceptable grade (C or above) in an introductory speech 
course or satisfactory rating in speech from the program 
coordinator as required by the CTC 

Technology Competence:  Met through PLNU MAT coursework 
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Single Subject 
 

Basic Skills Requirement:  

Satisfy ONE of the following options:  
 CBEST  
 CSET: Multiple Subjects (I, II, II) PLUS Writing Skills (Subtest 

142) 
 CSU Placement Exams:  

o Mathematics (score at least 50) AND  
o English (score at least 151) 

 CSU Early Assessment Program (English & Math sections): 
o Taken during 11th-grade standardized testing) 
o 3ÃÏÒÅÄ Ȱ#ÏÌÌÅÇÅ-2ÅÁÄÙȱ ÏÒ Ȱ%ØÅÍÐÔȱ 

 Basic skills examination from another state 

Subject Matter Competence:    

Satisfy ONE of the following options:  
 Passing score on the California Subject Examination for 

Teachers (CSET)  
 Signed verification of completion of a CTC-approved subject-

matter program  

Completion of Fieldwork:  
! ÇÒÁÄÅ ÏÆ Ȱ#ÒÅÄÉÔȱ ÉÎ ÁÌÌ ÒÅÑÕÉÒÅÄ ÆÉÅÌÄ×ÏÒË ÃÏÕÒÓÅÓ ÉÎ ÔÈÅ 
ÃÁÎÄÉÄÁÔÅȭÓ ÐÒÏÇÒÁÍ 

TPA Tasks 1 ɀ 4: A minimum score of 3 on TPA Tasks 1 ɀ 4  

Completion of Coursework:  
A grade of C or better in all credential coursework and a grade of 
CR in all required fieldwork and Clinical Practice. 

Infant/Child/Adult CPR:  
Proof of valid Infant/Child/Adult CPR card ɀ may not be 
completed online 

U.S. Constitution: 
Proof of passage of an approved U.S. Constitution course or an 
approved U.S. Constitution examination 

Speech Clearance: 
An acceptable grade (C or above) in an introductory speech 
course or satisfactory rating in speech from the program 
coordinator as required by the CTC 

Technology Competence:  Met through PLNU MAT coursework 
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Special EducationɂMild/Moderate or Moderate/Severe 
 

Basic Skills Requirement:  

Satisfy ONE of the following options:  
 CBEST  
 CSET: Multiple Subjects (I, II, II) PLUS Writing Skills (Subtest 

142) 
 CSU Placement Exams:  

o Mathematics (score at least 50) AND  
o English (score at least 151) 

 CSU Early Assessment Program (English & Math sections): 
o Taken during 11th-grade standardized testing) 
o 3ÃÏÒÅÄ Ȱ#ÏÌÌÅÇÅ-2ÅÁÄÙȱ ÏÒ Ȱ%ØÅÍÐÔȱ 

 Basic skills examination from another state 

Subject Matter Competence:    

Satisfy ONE of the following options:  
 Passing score on the California Subject Examination for 

Teachers (CSET) in one of the core educational areas 
 Signed verification of completion of a CTC-approved subject-

matter program in one of the core educational areas 
(excluding Physical Education and Health Science) 

Completion of Fieldwork:  
! ÇÒÁÄÅ ÏÆ Ȱ#ÒÅÄÉÔȱ ÉÎ ÁÌÌ ÒÅÑÕÉÒÅÄ ÆÉÅÌÄ×ÏÒË ÃÏÕÒÓÅÓ ÉÎ ÔÈÅ 
ÃÁÎÄÉÄÁÔÅȭÓ ÐÒÏÇÒÁÍ 

TPA Tasks 1 ɀ 4: A minimum score of 3 on TPA Tasks 1 ɀ 4  

Completion of Coursework:  
A grade of C or better in all credential coursework and a grade of 
CR in all required fieldwork and Clinical Practice 

RICA: Passing score on RICA 

U.S. Constitution: 
Proof of passage of an approved U.S. Constitution course or an 
approved U.S. Constitution examination 

Speech Clearance: 
An acceptable grade (C or above) in an introductory speech 
course or satisfactory rating in speech from the program 
coordinator as required by the CTC 

Technology Competence:  Met through PLNU MAT coursework 

Verification of Employment:  

 Verification of Employment form (CL-777.1) signed by 
ÅÍÐÌÏÙÉÎÇ ÄÉÓÔÒÉÃÔȭÓ ÐÅÒÓÏÎÎÅÌȾÈÕÍÁÎ ÒÅÓÏÕÒÃÅÓ 
department 

 NOTE: If candidate has not received an offer of employment, 
a Certificate of Eligibility will be issued instead. 
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Requirements for Graduation 
 
Requirements for graduation are stated in the university catalog. 

 

Frequently Asked Questions Regarding the MAT 
 

1.)  Which regional centers offer the MAT?  

The MAT is offered at Arcadia, Bakersfield, and Mission Valley regional centers.  
 

2.)  Are the finishing courses different for the two Special Education authorizations?  

The finishing courses for the Mild/Moderate and Moderate/Severe credentials are just 7 hours and 

include the following:  

 GED672 Philosophy of Education (3 units);   

 !ÃÔÉÏÎ 2ÅÓÅÁÒÃÈ ÓÅÑÕÅÎÃÅȡ '%$ϊόύ -ÁÓÔÅÒȭÓ 0ÒÏÊÅÃÔ ɉχ ÕÎÉÔÓɊ ÁÎÄ '%$ϊόύ0  

 
3.) Why do the two MAT specializations in Special Education require fewer finishing courses than 

the Multiple or Single Subject authorizations?  

Phase I of the MAT for the two Special Education authorizations require 39 hours ɀ 6 more hours 
than Phase I for Multiple and Single Subject authorizations (33 hours). In addition, Phase I for 
Special Education includes courses in diversity and curriculum that were not required for Multiple 
and Single Subject candidates.  

 
4.) Are there any elective courses in the MAT degree?  

No.  

 
5.) How many hours of Transfer credit are allowed in the MAT? 

The university catalog specifies that six hours of graduate credit from a regionally accredited 

institution may be applied to the MAT degree.  The minimum grade for transfer courses is a B-. 

Requests for transfer credits are approved by the Dean of the School of Education and the Vice 

Provost for Academic Administration.  

 
6.) May undergraduate courses be used for Phase I of the MAT or the preliminary credential? 

Undergraduate courses may be used for the preliminary teaching credential but not for any part 

of the MAT degree.  Any undergraduate courses approved for substitution within the MAT would 

need to be replaced by approved graduate-level electives toward the MAT degree.  

 
7.) May undergraduate courses be used for Phase II or the finishing courses of the MAT?  

No, all Phase II finishing courses must be graduate level.  
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I have reviewed the Student Handbook and accept and understand the mission of Point Loma 
Nazarene University and the Master of Arts in Teaching (MAT) program in the School of 
Education. 
 
I agree to adhere to the School of EducationȭÓ ÐÏÌÉÃÉÅÓ ÁÎÄ ÐÒÏÃÅÄÕÒÅs and will refer to them 
throughout the entire period I am a candidate in the MAT program in the School of Education at 
Point Loma Nazarene University. 
 
 
 
 
 
 

Signature of the Candidate 

Print Candidate Name 

Date 

 
 
 

                                                 
*
 This form will be retained in the candidate’s file. 


